~Custom

Activity Forms Module

What Can the Custom Activity
Forms Module Do for You?

Business outreach programs have a lot in
common. For starters, you all share the
same goal: to help businesses become more

successful. «
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But for every one thing your program has in Form M A‘C/ﬁ\/,f
common with its fellow outreach programs, c.9//0 ocly (F hag 17
there are likely ten more that you don’t have Wwed ovr e /
in common. Differing internal operating CO’V’P/C%@/ %10;1 7o
procedures, activity under special grants or nwags ¢, 7 /Da/DeV/cgg' /ép
contracts, local government programs, and Ve €a ’7 1o eci
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And that'’s where the Custom Activity Forms S.
Module comes in. This add-on WebCATS B
component lets you build your own forms to N, e ob Jvo/cl/,’,,c
track any type of specialized assistance your SSDZ a//fOVH/a
program provides to its clients—and the CTop
resulting impact of that assistance.
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Flexible Form Design

Form design has to be flexible to account for the myriad of specialized assistance
that outreach programs provide. For example, you can design an activity form to

track counseling as it relates to environmental issues, or local tourism, or homeland

security, or SBIR awards.

By default, seven standard

fields are placed in every new
custom form you create. The
four marked mandatory are
required for database integrity
and cannot be removed, but the
remaining three are optional.

Fields that contain critical

data can be made mandatory
to ensure that important
information is never overlooked.

A field name’s abbreviation is
used by WebCATS when there is
not enough space to display the
full field name, which is often
the case in columnar reports.
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Your custom activity form can consist of as many fields as you desire. You decide the
data format of these fields, their names, and their order. The only requirements are
that the forms must represent client activity (i.e. they must be able to be associated
with client records) and must carry a couple of basic data fields necessary for

database integrity.

B User-Defined SBIR Award Fields
MHame Abbrey Mand? Tupe Picklist Choices Default Order Yizible?
|EIient.f'Eu:um|:uan_l,J | ] |Te>:t j | | |‘| aa ﬂ W
] |Date | v |Date ] | | [150 ﬂ v
|Center | v |Te>-:t j | | |2DEI ﬂ W
|C0unse|nl | I |Te>:t j | | |25|:I ﬂ ™
|Is Fepartable? | W |"|’es£No j |Yes;No |v |3E|IZ| ﬂ =
|Funding Source | r |Te>:t J | | |35E| ﬂ r
!Nntes | - |Te>:t J | | |4EIEI ﬂ r
|Agency |Agenc_l,- W |F'icklist |ﬁlm}l}-‘«ir ForceDHS:DOE ERA N a2 | |45EI ﬂ W
o jTechnicaI Contact JEonlact Ir |Te>:t J | | |5EIEI ﬂ I~
|Technica| Phane/E mail - |Te>:t J | | |55EI ﬂ ™ —o
|Solicitati0n Murnber |50|Num I |Te>:t J | | |EEIEI ﬂ W
|Solicitati0n Title |SnITitIe r |Te>:t J | | |85IZI ﬂ W
|SBIH Phaze |F'hase I |F'ick|ist |F'hase | ;Phase |l ;Phase [Il;.Commercial |F'hase I |?EIEI ﬂ W
|SBIH Contract Amaount |f-‘-.mount |_ |Eurrency J | | |?‘5IZI ﬂ v
|Techn0lug_l,l |Jzed |Techn0lugy r |Te>:t j |8EIEI ﬂ W
|F'rnpu:|$ed Diuration JDuratiu:un r |F'iu:kli$t j Less than one yearOne pear:Two years  [One pear JBED ﬂ W
.—| |Has SBIR resulted in Patent? |F'atent? - [resfMo  +| IJYBS;NU IND |SEIEI ﬂ W
Tenxt - e
Resart Mumber | ok Cancel ‘
Currency
[ ate
Picklist
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Fields can easily be reordered
by changing the order number
assigned to them. For example,
to switch the order of the Client/
Company and Date fields shown
here, you would simply reassign
a number lower than 100 to the
Date field.

Although you can set default
values for all field types, they're
most commonly used in
conjunction with yes/no and
picklist fields, where data entry
is limited to a pre-defined set of
responses.

For every field you define, you
select the type of data that can
be entered into that field—from
free-form text to a drop-down
menu with a limited set of
responses.

Easy Reporting
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Easy Data Entry

Once you configure your custom activity form, it's immediately available for data
entry in WebCATS. Custom activity records are created, edited, and viewed in the

same manner as all other record types.

WebCATS

B View
MyWebCATS

Clients Pre-clients
Contacts

Ingquiries
Counseling Sessions
Awards
Milestones
Investments

ey =

I— SBIR Awards

Marratives
Conferences

Counselors
Centers
Warksheets
Chrisman Repaorts

B Add
Client
Contact
Conference
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Help

Mew SBIR Award
*Company:
*Date:

*Center:

*Counselor:
Reportable?

*Agency:
Technical Contact (text):
Technical Phone Email (text):
Solidtation Mumber (text):
Solidtation Title (text):

SBIR Phase:

SBIR Contract Amount (currency):

Technology Used (text):
Proposed Duration:

Has SBIR resulted in Patent:

| | Select

sasnn | [T

| Santa Barbara Center A |
| Miller, John C. w |
| Mawy hd |

|Gerald Higgins |

|gerald_h @navy.mil |

INAVYDO7-981 |

|Cumpact Dinde Laser-Based Magnetometer |

| Phase I w |

S7000.00

|Ulh'a-sensitiue absorption spectroscopy detection techniques |

| Orie year A |

Oves @no O {Undefined)

Eam:el| Add |
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Easy Reporting

Not only are custom activity records created, viewed, and edited in the same manner
as other client activity records in WebCATS, they also offer the same endless filtering

and reporting capabilities as other client activity records.

Santa Barbara Center (SB) SBIR Awards

SBIR Award Views:

| all SEIR. Awards L

Report | Mew | General Subset |

E Viewing Data: From 1/25/2009 to 3/25/2009, Reportable Only

4 shir awards matching criteria (4 distinct dients).

Start Date: y2s/2008 | 7] End Date: 3/25/2009 | [7]

Records: (%) Reportable Only () Non-reportable Only () All Records

Agency: | (all) w |

SBIR. Phase: | Phaze I w |

Counselor: | (&l : w |

Funding Source(s): All i

Save as Default? F] i Requery Iﬂ
Date Client I Company Agency SBIR Phase Solicitation Title
3/25/2009 SFT0132 Vector Laser Products — Mavy Fhase [ Compact Diode [aser-based Magnetometer
3/5/2009 SFTO17S Ziegler and Sons MIH Phase I Population Research: Contraception and Reproductive Health
3/1/2009 SFT0263 The Briggs Company Mawy Phase I Material Degradation Detection of Metal Companents
2/4/2009 SFT0115 Streitline Air Force  Phase I Bearing Sensor Data Transmission for Engine Health
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You can report

and subset on any
combination of fields
in your unique client
activity records.

You determine the data
that displays when the
custom activity records
are summarized, as well
as the data that the
records are filtered on.

Easy Reporting
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